
 

Revised 3/2009

ELECTION FLOW CHART

NOTE:  This chart summarizes the election procedures prescribed by 
the Condominium Act and the Cooperative Act.  If your association has 
properly adopted alternate election procedures, this flow chart may not 
apply.  For more information, see “alternate Election Procedures” in the 

Election Brochure.

START

Not less than 60 days prior to the election, 
the first notice along with the candidate 

certification form must be mailed or 
delivered.

Not less than 40 days prior to the election, 
candidates must give the association written notice 

of their intent to run for the board along with the 
candidate certification form.

Are there more 
candidates than 

vacancies?

Those candidates who wish to submit a candidate 
information sheet must provide it to the association not 

less than 35 days prior to the election.

Not less than 14 days nor more than 34 days before the 
election, the association must mail or deliver a second notice 
that includes: ballots, envelopes, and candidate information 

sheets.  The annual-meeting notice and agenda must be maile
with the second notice of election.  The annual-meeting notice 

must also be posted on the condominium property.

ON ELECTION DAY:  An impartial committee verifies the 
outer-envelope information at an open meeting.  Outer 
envelopes not signed by an eligible voter are marked 

“Disregarded” and are separated from those that will be 
opened and counted.

The polls are closed, and the impartial committee, in the 
presence of the unit owners, begins opening the outer 
envelopes and placing the sealed inner envelopes in a 

receptacle.

The impartial committee opens the inner envelopes.  If any 
envelope contains more than one ballot, the envelope is marked 

“Disregarded” and the ballots it contains are not counted.

The impartial committee tallies the votes marked on 
the ballots that have not been disregarded.

New board members start
their terms

Unit owners must be notified of the names of the 
new board members and whether one or more 

seats on the board remain unfilled.
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